QUICK REFERENCE CARD MAZZELLA

aMAZZing Rewards

This Quick Reference Card will guide you through how to recognize and reward fellow team
members through aMAZZing Rewards. Receive recognition from fellow team members for a job
well done, send recognition to fellow team members, and earn points to choose rewards.

IN THIS GUIDE (Click the arrow icons below to jump to that section of the guide.)

Login to aMAZZing Rewards Send Recognition
Change Your Password Redeem Rewards
Edit Your Profile =>» Login to WorkTango App

N N

Activity Feed

GETTING HELP

Please reach out to HR Support (htips://one.mazzellacompanies.com) if you need assistance.

Section 1: Login to aMAZZing Rewards

Step 1: Open aMAZZing Rewards BY WorkTango x

& C {4t [ nttpsy//mazzellacompanies.kazaohr.com
a. Open web browser
b. Go to:

https://mazzellacompanies.kazoohr.com

Step 2: Login aMAZZing Refusiis

a. Enter Email address
e If you have a company email Emeil adress
address, enter your company email
e If you do not have a company email
address, enter your personal email
address (same as in UKG)
b. Enter Password
e If logging in for the first time, click “
Forgot password and follow the
instructions to create a password
c. Click Signin

Password

[ Remember email Forgot password


https://one.mazzellacompanies.com/
https://mazzellacompanies.kazoohr.com/

Step 1: Access Account
a.

b.

C.

Step 2: Update Password

a.

oo

Mazzella Companies

Section 2: Change Your Password

@ Amber Flanders

LIFELONG LEARNING AM

Login to aMAZZing
Rewards mbersindere n
Click the caret next to @ m
your name in the upper et
right-hand corner of the | -
home screen .
Click Account (MMS

Support

Sign Out

General information

Click Update next to
Password

Enter Current password

Enter New password

Enter new password into

Confirm new password ( ]
Click Save Update password

Current password

This is used to confirm you are the account owner
New password

Confirm new password

Save Cancel

m
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Edit

Edit

Update

Edit



Section 3: Edit Your Profile

Step 1: Access Profile @ Amber Flanders

a. Login to aMAZZing Rewards o
b. Click the caret next to your name in the nber Fandere
upper right-hand corner of the home @

screen

c. Click Profile Wy Rewards

T Awards

; Account

( Notification Settings
Support

Sign Out

Step 2: Add Profile Photo
Amber Flanders

Click on initials

Click Choose a photo
Select photo file

Click Open

C“Ck save Update your profile photo

Choose a photo

®©ao oW

Our upload tool auto-crops and centers the photo.

Drag file to upload

2

« © 4 M THsPC > Desktop

I
"a
°

sssss

ccccc

Update your profile photo
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Step 3: Edit Information

Click Edit

Enter Short bio

Uncheck box next to Show start date
to hide date of hire

Uncheck box next to Show birthday to
hide birthday

Click Save Changes

oo

Amber Flanders

o, Actiity Summary

=

Edit information

Short bio
I'have a passion for learning, and | love sharing
that at Mazzella!

Start date

July 18 2

Birthday

Not Available 2

phow birthday

Cancel

I
aMAZZing ll-‘v/u!rds

Step 1: Access Activity Feed

a. Login to aMAZZing - e
Rewards ' Rewa-rds
b. Activity Feed appearson | _ """

the Home page

This is the public
board for Mazzella
Companies and
shows the posts
across the company.
This allows you to see
who is sending and
receiving recognition.

AMAZZING REWARDS

Mazzella Companies

Section 4: Activity Feed

Quick Reference: aMAZZing Rewards

Activity Feed

Make someone’s day that much brighter

o Send Recognition




Section 5: Send Recognition

Step 1: Send Recognition

a.

oo

Mazzella Companies

Login to aMAZZing
Rewards
Click Send Recognition
Type Recipient(s) name
Type a personalized
Recognition message
Enter number of Points per
person to reward

e NOTE: Balance of

Points left to give

Choose one Core Value
Type to Add skills
Click Send Recognition

Make someone’s day that much brighter

Send Recognition X

Recipient(s)

@ EMILY CAVAZOS X Enter name Q,

Recognition message

Thanks for all of your help with the aMAZZing Rewards program!

Points per person Points total Points left to give

100 ‘ 100 1150

Choose one Core Value

LIFELONG LEARNER HUMELE HUNGRY SMART SAFE

Add skills (3 maximum)

ATTENTION TO DETAIL X BIG PICTURE THINKER X COLLABORATION X A

Send Recognition Cancel m Public Recognition
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Section 6;: Redeem Rewards

Step 1: Redeem Rewards

Click Rewards
Scroll through Rewards available
Click the reward block to redeem
Click Redeem

cpow

A Home

2 Rewards

7 Incentives

Rewards

The Key to aMAZZing Choose a Manager To Get
Rewards You Coffee and Doughnuts
This isan all access key to Choose a manager to get you
aMAZZing Rewards. Thisreward coffee and doughnuts

comes with great responsibility, s..

Points  {lowest to highest) ~

Q

Company T-Shirt

“You can choose a company t-shirt.
{Mazzella Companies, Mazella,
MNTM, Sheffield Metals)

1,250 Points

The Key to aMAZZing Rewards

Thisis an all access key to aMAZZing Rewards.
This reward comes with great responsibility, so
use it wisely!

Redeem 25 Cancel

| =I5

Tk

Current balance 210

@D
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Section 7: Login to WorkTango App

Step 1: Download and Open WorkTango Apple:
App

a. Open the Apple or Google Play Store WorkTango
b. Search for “WorkTango” App . mpl en

c. Download the application onto your
phone

Celebrate every | | And reap the
win rewards

Android:
WorkTango Employee Experience
W WorkTango Install
21% 50K+ €
273 reviews @ Downloads Everyone ©

And reap the
rewards

2@ | =
s o —

The employee experience platform built for the modern workplace
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Step 2: Login 10:21 il 56 =)

a. Open the WorkTango app worktango
b. In the Company domain field, type
“‘mazzellacompanies”
c. Click Next Welcome to WorkTango!

Enter your company’s domain to get started

Company domain

mazzellacompanies

TERMS AND CONDITIONS ‘ PRIVACY POLICY

Step 3a: First-Time User Login Instructions

. Email add Empl ID
If you have Company Email: e

Enter email
a. Click in Email address / Employee ID
field Password
b. Click on Forgot Password that Enter password [ 2 ]

appears in the bottom right of the

screen
c. Enter your company email in the Email

address field

d. Click Send reset instructions ‘ Register
If you do not have Company Email: Remember email o Forgot Password?
a. Click in Email address / Employee ID
fleld 1:07 ol 5G @)
b. Click on Forgot Password that
appears in the bottom right of the ~
screen < aMAZZing Rewafds
c. Enter your primary (personal) email in
the Email address field Forgot password
d. Click Send reset instructions Pon'tworr: Enfer your emal, an we'l send you

instructions for resetting your password

Email address

first.last@mazzel{acompanies.coml

Send reset instructions
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Step 3b: Non First-Time User Login 1120
Instructions

all 5C @)

LA
If you have Company Email: < aMAZZing Rewards

a. Enter your company email in the Email Email address  Employee 1D
address / Employee ID field
b. Enter your Password

Password

Show

If you do not have Company Email:

a. Enter your primary (personal) email in
the Email address / Employee ID field
b. Enter your Password ‘

Register ’
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